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HELPFUL HINTS FOR ESL TEACHERS








Finding images, pictures etc.

· Go to Google, type in the picture that you are looking for and select the

 Images option.
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· When you make a decision, Right click the image/Copy. 

· Paste the picture into your word document . 

· Right click on the image/Hyperlink/Remove hyperlink. This will allow you to edit the picture without being linked back to the webpage.

To get the latest updates in ESL


Set your home page


Go Tools/Internet Options


Type in


� HYPERLINK "http://iteslj.org/daily/" ��http://iteslj.org/daily/�


Click Apply














To check the reading level of text in a Word document, go to:�


Tools


Spelling and Grammar


Show readability statistics





This will show you


Counts


Averages


Readability


Passive sentences


Flesch Reading Ease


Flesch-Kincaid Grade level





Hit F7 do a spell check and the Readability Statistics Dialogue box will open with the above information











You can change the size of text on a webpage.





View/Text Size/  (select the size you want)





You can make the page on the monitor bigger.


Use the F11 key. 


It is the Full Screen shortcut.





You can open other links while you are waiting for the first one to download.





When you are opening WebPages as a result of a search, right click on a link and select


Open in New Window.  


This is really handy if you don’t have high-speed service.








Finding keywords on a webpage





Use the Edit/Find feature to find text on WebPages. It will save you a lot of time.











Use the dropdown arrow beside the Back button





When you have been visiting many WebPages and want to return to a Home Page, use the small dropdown arrow to the right of the Back button. This is useful if you have been taking a quiz or exploring a site.
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